
Safety induction for temporary visitors 
 
1. Provide temporary Visitor with a “Visitors Emergency Guide”, available from Reception and 

from Property and Campus Services: 
http://www.pb.unimelb.edu.au/emergency/publications/visitors/visitors.html  
 

If visit duration is greater than one day: 
2. Show Visitor where to obtain safety information: 

a. Noticeboards, School website http://kiosk.ph.unimelb.edu.au/safety  
b. Local (group) information, including MSDS 

http://safety.chemistry.unimelb.edu.au/MSDS.php  

3. Working with: 
a. Lasers 
 Require eye test; see below. 
b. Radio active materials or radiation sources including X-ray sources 
 Require radiation badge; contact Phil Lyons: 
   p.lyons@ph.unimelb.edu.au or x45076 
c. Other specific hazards may also require appropriate personal monitoring. 
 

Accompanied at all times?  If so, done.  Otherwise: 

4. If Visitor is working in lab, workshop, or other high-risk environment, complete Risk 
Assessment with Visitor. 
• Form: http://www.unimelb.edu.au/ehsm/EHS_riskform3D.pdf  
• Instructions: http://www.unimelb.edu.au/ehsm-new/3.html#3.1.  
 
• Activity-specific requirements: 

a. Lasers 
i. show location of appropriate goggles 

ii. explain site-specific laser risks (class III or IV, wavelength, etc). 
iii. explain local safety controls (door interlocks, beam blocks, etc.) 

b. Radioactive materials or radiation sources including X-ray sources 
i. explain site-specific risks 

ii. explain local safety controls (radiation monitor, interlocks, etc.) 
c. Compressed gas bottles 
 Explain safety requirements (bottles chained to wall, correct trolley to relocate) 
d. Chemicals:  Explain storage, MSDS, decanting, disposal. 
e. Others?  Write your own checklist. 

5. After-hours?  Authorisation: http://www.unimelb.edu.au/ehsm/after_hours.pdf  

If the Visit is extended: The Visitor should complete normal induction, training, risk assessment, 
as for our Honours/postgrad students.  See the School Induction at 
http://kiosk.ph.unimelb.edu.au/safety/induction_manual   

 

Authorisation to use Class 3B or Class 4 lasers will not be given unless the appropriate eye 
examination has been carried out. The assessment will be carried out at the Victorian 
College of Optometry in Cardigan St, Carlton. Appointments can be made by phone on 
9349 7455 (or possibly x47012).  Make sure you tell them you need an appointment for the 
Visual Functions Clinic, for a full visual test, and that the cost is about $135 (Feb. 2007).  
Normally they are happy to send an invoice after the test.  Please ask them to send the 
report to your supervisor at the School of Physics. 


